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Masjid Facilities Booking Form

Date of application:


Dear brothers in the Management Committee,

As-salaamu-alaikum. I / we request the use of the IANL premises as mentioned below:

	1.
	What is the purpose of use (e.g Tafseer, Tajweed, Arabic, 
Hadeeth, Physical activity, Discussion etc)?


	

	2.
	Which hall/s will be used?

(Basement, Main Hall, First Floor or Ladies Hall.  
	

	3
	Which day/s of the week is the hall required ?


	

	4
	What time will the premises be used (time of the day) ?

Specify Summer /Winter timings if applicable


	

	5
	What period will the program last (weeks, months or year round) ?

	

	6
	Will the microphone and sound system be used ?


	Yes / No

	9.
	Who are the target audience (e.g. men, women, children) ?


	

	10.
	Who will be responsible for conducting and delivering the activity ?
	

	11.
	Will you require any special arrangements ?

If yes, please specify.
	Yes / No


I/we undertake to – 

1. Accept and abide by the rules and regulations of IANL, as well as decisions of the centre manager.

2. Hall booking term is for a period of 6 months, after which booking must be renewed to continue activity.
3. IANL has the right to end the arrangement on 1 week's notice. Shorter notice period or immediate cessation in case of gross misconduct.

4. In case of any double booking or clash with IANL activity the decision of the CM/Secretary would be final.

5. Be flexible with our activity should there be a need to accommodate others.
6. To ensure that all equipments and furniture’s are tidied up, and hall is left in clean condition.

7. A charge may be incurred to cover for utilities, cleaning and wear and tear (albeit nominal).
8. Ensure all regulatory requirements, including, but not limited to, Health & Safety, Criminal Records Bureau (CRB) checks, etc.
Any breach of the agreement will result in immediate cessation and reimbursement of reasonable costs that IANL deems fit.
	Signed:Name of applicant/s
	Contact details (address + telephone)
	Signature

	
	
	

	
	
	



FOR OFFICE USE ONLY (Approved forms to be filed in the ICCF Bookings' file in the office) :





Application received by:			 	Date application received:			





Approved by : (To be approved by an Office bearer and a Centre Manager – copy to be given to the organiser)





1. Centre Manager(Name)				(Signature)			Date :		� 


2. Office Bearer (Name)			______	              (Signature)			Date :		








Applicants are advised not to finalise the event(s) until a copy of the approved application have been received.
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